
December 19, 2009
Dear Umpire,

Attached to this e-packet is the 2010 Assignment Schedule for the first few weeks of the 2010 Spring ITA season.   Please review your assignments very carefully and reply as stated below.  If you have any questions about the schedule or your assignments, please contact me directly at rrealon@aol.com.  
Acceptance of assignments & finding substitutes:  Please return the Assignment Acceptance form within 48 hrs of receipt of assignments, by e-mail.  On this form, please note any matches you are unable to fulfill and initial each paragraph in the space provided prior to return.  If a reply is not received by Tuesday, December 22nd, it will be assumed that you accept all assignments and agree to all NCPTUA terms.  
Substitution Guidelines:  If you accept an assignment and later cannot fulfill that assignment, you must find a substitute from the NCPTUA contact sheet who must be approved by the area coordinator prior to contacting your sub.  Newer NCPTUA officials should contact the School Coordinator for suggestions at first.  If a substitution is made for a match with more than one official, the School Coordinator may designate a new referee for that match.  Make sure you confirm the sub’s acceptance of assignment and copy the match referee when you notify the School Coordinator.  If you fail to find a replacement, or if you select an official that is not approved by the area coordinator, you will be fined $25.00.   

2010 School Coordinators:  You should contact area school coordinators for any questions or changes regarding their schools (listed below).    

Janet Dack:  Western Carolina, UNC-Asheville (jdack@ashevillenc.gov) 

Harold Chapman:  UNCG, Wake, WSSU, NCAT, Salem College (chapmanwilm03@yahoo.com)

Cliff Gray:  East Carolina (cliff@fwbpress.com) 

Jo Ann Hundley:  Elon, UNC (hundleyjo@bellsouth.net) 

Diane Spangler:  Duke, NC State (dispangler@aol.com)
Jim Williams:  Appalachian State, Lee-McRae, Lenoir Rhyne (jim_williams51@hotmail.com) 
Floyd Willis:  Davidson, Gardner-Webb, Charlotte, Wingate (fwillisjr@mindspring.com)

Compensation:   The first umpire listed is the referee and will receive $110 per match.  The other officials will receive $100 per match.  Overtime pay will be given in the amount of $10.00 per 30 minute increment (full or partial) beyond 5 hours from the scheduled match time. 
Travel stipend:  Officials will be compensated for mileage in excess of 20 miles.  The first 20 miles are not compensated.  Officials will receive 32 cents per mile for all round-trip travel greater than 20 miles up to a maximum of 200 miles ($64.00).   Drivers who carry other officials will be compensated an additional 10 cents per mile after the first 20 miles.   

NCPTUA Dues:  One-time annual fee of $20/in state & $10/out of state will be deducted from your first check.  
Uniform:  Beige NCPTUA shirts and khaki shorts or pants, belt, clean white tennis shoes and socks; NCPTUA, USTA, & NCAA outerwear are acceptable.  The NCPTUA shirt may be obtained from Cliff Gray at cliff@fwbpress.com.  Contact Cliff soon to ensure that you will have a beige NCPTUA shirt prior to your first match.   
Housing:  Contact school coordinators to confirm your housing needs upon acceptance of assignments.  
       Referee Duties:  The first umpire listed on the Assignment Roster is the match referee and will be responsible for the following administrative responsibilities for which they will be compensated $10 if all responsibilities listed below are fulfilled.  


(1) Call or e-mail the Coach of the home team 3-4 days before the match, including the following information in the message:  




    Hi Coach,

                                           This is [your name] and I will be the referee for your match on [date].  

                                           We will arrive for the match at [time].  Please call or email me to 

                                                  confirm the time and site.  If there are any changes in time or place please 




    inform me immediately.


Referees, be sure to include your cell phone number in your correspondence.

Call or e-mail the other officials and verify they will be at the match at the correct time and place.  Ask that the Coach confirm receipt of the message if you do not speak with him/her directly (i.e. email reply, phone call, etc.). 


(2) Provide score cards, if applicable to your match, and complete the top portion prior to assigning chairs.  


(3) Send in the completed Match Summary form to the School Coordinator (and also send a copy to me) within 48 hours of match completion by e-mail.  The Match Summary form includes information on which official(s) worked the match, mileage, if there was any overtime, or changes to match times due to weather or other reasons, and note Code Violations.  

(4) If match summaries are not received within 48 hours, and we have not received an explanation, your $10 will be deferred.  Remember, this information is very important, and serves to ensure correct payment of officials, that the match was actually played, and to document any unusual occurrences.  Send this form to both the School Coordinator and to Rod Realon.
REMINDER!  Please be sure to review & print all the attachments in the e-packet included with this and future e-mails.  It is suggested that you keep a copy of the Contact Sheet in your Umpire’s Bag and always keep your cell phone on after you leave home, should you need to be reached for last-minute changes.   

Best wishes for a great season in 2010!  
Rod 
Rod Realon
E-mail:  rrealon@aol.com  
Cell Phone:  919-801-7191            
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